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   Job Posting
Job Title: Workplace Education ESOL Instructor 
Hours: 8 weekly hours (4 hours teaching; 4 hours preparation; plus additional hours for meetings, curriculum development, professional development)
Classes held: Monday through Thursday, 3:30 p.m.-4:30 p.m., through August 31, 2020
The Asian American Civic Association (AACA) provides limited English speaking and economically disadvantaged people with education, occupational training and social services enabling them to realize lasting economic self-sufficiency.

Position Summary:
The part-time instructor teaches beginner ESOL classes to employees on site at a T-accessible restaurant in Cambridge. 
Responsibilities:
· Develop contextualized curriculum and lesson plans according to student needs, employer input, and supervisor feedback

· Conduct classroom instruction, starting and finishing classes on time
· Assign student work and give appropriate feedback
· Develop student assessment tools and evaluate student progress
· Maintain student records and keep student attendance records for each day of class 

· Actively participate in program meetings and work collaboratively with program partners
· Participate in program evaluation and efforts to develop, refine, and improve the program 

· Maintain regular contact with supervisor regarding any classroom issues
· Prepare lesson materials for substitute teachers when absent

· Plan and participate in student graduation ceremonies
· Continue to improve teaching skills by participating in professional development
· Other duties as assigned
Qualifications/Requirements:

· Bachelor’s degree required

· Experience teaching ESOL to adults
· Experience differentiating instruction for multilevel classes beneficial
· Fluency in Chinese beneficial

Wage commensurate with experience. Immediate opening. Position open until filled.

To apply, send resume and cover letter to HR Department, Asian American Civic Association, 87 Tyler Street, 5th floor, Boston, MA 02111 or email hr@aaca-boston.org.
Asian American Civic Association is an equal opportunity/affirmative action employer.
