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Transcript: 
How to Use the Annotate Feature in Zoom
Hello everybody! In this video I'd like to show you how to use the annotate feature in Zoom, the web conferencing tool. 
So, annotate is a tool that allows you and learners to write on whatever's on your screen. 
So in order to do that you need to do a screen share. 
When you do a screen share you can either share directly what's on your screen or if you have an application open like a PowerPoint or a Word document or a Google Document you can select that or whiteboard, the Whiteboard that's part of the Zoom application, the Zoom software, you can select that.
So, once you do that if you hover at the top of your screen and the learners would hover at the top of their screen they would see this toolbar.
And if you don't see the annotate tool, over here to the right hand side of it click on more the little horizontal dots and you should see annotate as part of one of the options. 
Then when you click on annotate a little tool bar comes up… I'm going to bring it down so you can see what it looks like… and there's a bunch of different options.
You can select a mouse, it just shows you a mouse. 
If you collect selected text box, text box appears.
You can resize the text box, you can move it around and then you just simply type in it.
Drawing… you can draw something like that. 
You can also draw an arrow…
Stamp, you can just choose a stamp so you just click on the stamp and then click where you want it to go.
Spotlight brings your attention to something.
You can erase all this stuff, it's pretty easy.
You can also format it. 
I have the text very large at 48 points. 
Of course you can choose much smaller and you can, if you're drawing, you can decide how thick the lines are and then you can choose the color for a drawing, a stamp, or the font size in a text. 
Here's undo buttons to undo what you did or redo it.
You can also clear your screen and just by clicking this and you can clear all your drawings or just clear your viewers drawings which are your learners. 
And lastly you can save this screen so if you've done some work on it you may be presented something offered a lot of information or have a collaborative activity with learners and you want to share it with them you just click on save.
It will download, save it to your computer, and then you can go ahead and save it, share it with them as an attachment. 
So, the annotate feature is very easy to use and we hope that you'll find it useful.
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